






    MAINE HIGHER EDUCATION COUNCIL

                       Intent to Plan Procedures

1. Members shall notify MHEC of an Intent to Plan (or similar 
      process) by sending a completed “Notification of Intent to 
      Plan” form or a letter containing the necessary information 
      to the MHEC Staff.

2. The MHEC Staff will send an electronic copy of the form via email to each member as soon after receipt as possible, indicating the date of receipt and the deadline for comment.  The deadline is 30 days from the date the notification is received at the MHEC office.

3. A copy of a brief letter accompanying the form will also be 
      distributed to the membership.  Members will be informed if 
      any additional documentation is on file at the MHEC office.

4. When responding to Intent to Plan submitted to the University 
      of Maine System, the MHEC member is requested to contact 
      the president of the planning campus directly.  A copy of any
      written response should be sent to the Chancellor if the planning institution is within the University of Maine System.




Note:  Procedures adopted by The Maine Higher Education
Council Executive Committee on June 10, 1988; revised 2005.
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INTENT TO PLAN


TO:  Maine Higher Education Council Members

Please be advised that I have approved an “Intent to Plan” (or similar process) for the program(s) listed below.  According to the MHEC definition, “Intent to Plan” is my decision that a feasibility study or other documentation leading to a proposal for a new degree offering is to be undertaken by my institution.
  
MHEC Member: ___________________________________
Institution: _______________________________________
Phone and E-mail:_________________________________

	
	
	ANTICIPATED
	

	PROPOSED
	PROPOSED
	DATE OF
	CAMPUS

	PROGRAM(S)
	DEGREE
	IMPLEMENTATION
	LOCATION

















Signature: ____________________________________	
Date: ____________________

Send to:	Louise Berlin, Executive Director
		MHEC
		45 Eastern Promenade #10H
		Portland, Maine  04101

Date received at MHEC:  _____________________

Deadline for comments:  ______________________

Additional documentation at MHEC office:  Y ______   N ______
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